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Welcome! 
Introduction to the  

Local Homeless Education Liaison Toolkit 

According to legend… 
 

If you wish to make an impact for one year, you plant corn. 

If you wish to make an impact for a generation, you plant a tree. 

But if you wish to make an impact for an eternity, you educate a child 

          —Author unknown 

As the local homeless education liaison, you can facilitate the 

enrollment and success of a child and make an impact that will                                 

last an eternity. 
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Goals for This Session 

 Provide an overview of the NCHE 

Local Homeless Education Liaison Toolkit 

 Highlight key McKinney-Vento (MV) 

Homeless Education Act requirements 

 Explain local liaison responsibilities 

 Highlight resources to support liaison work 
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The Scale of Homelessness 

 The U.S. saw a 38% increase in family 

homelessness from 2007-2010 

 More than 1.6 million (1 in 45) children under 

the age of 18 were homeless in the U.S. in 2010 

 According to data by the U.S. Department of 

Education, for the first time in history, during the 

2010-2011 school year, public schools identified 

more than ONE MILLION homeless students -  

the highest number on record  
 

 4 Pressing Issues Faced By Families Who Are Homeless, 
National Center on Family Homelessness, 2013 



Who is homeless? 
An individual who lacks a fixed, regular, and 
adequate nighttime residence, including 
children and youth who are: 

 Sharing housing due to loss of housing or economic 

hardship 

 Living in motels, hotels, trailer parks, cars or camp 

grounds due to lack of alternative adequate housing 

 Living in emergency shelter or transitional housing 

 Awaiting foster care (State definition applies) 

 Abandoned in hospitals 
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Homeless Liaison 
Toolkit, 2013 Edition 
Includes: 

 Requirements of the law 

 Best practices from the field 

 Sample forms 

 Links to resources 

 17 chapters on topics essential 
to implementing the MV Act, 
synthesized in an organized, 
easy-to-read format 

 Essentials that local liaisons 
must know in order to carry out 
their responsibilities 

Available on MDE-MV and NCHE websites 
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Homeless Education Liaison Toolkit: Chapters 

1. Overview and History 

2. LEA and Liaison 

Responsibilities 

3. Identification of Students 

Exper. Homelessness 

4. Determining Eligibility 

5. Enrolling Homeless 

Students 

6. School Selection 

7. Transportation 

8. Dispute Resolution 

9. Unaccompanied 

Homeless Youth 

10. Working with Parents 

11. Collaboration 

12. Training and Awareness 

13. Data Collection and 

Requirements 

14. Subgrants 

15. Managing the Work 

16. Related Legislation 

17. Additional Resources 
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App 1.A    History of the McKinney-Vento Act 

App 2.A    Homeless Liaison Responsibilities 

App 2.B    Quick Guide to Important Sections 

of the McKinney-Vento Act 

App 2.C    Understanding My Homeless 

Education Program 

App 3.A    Sample Residency Form 

App 4.A    Legal Definition of Homelessness 

App 5.A    Missing Documents 

App 5.B    Sample Caregiver Form 

App 6.A    School Selection Checklist for 

Decision-Making 

App 7.A    Sample Parent Contract 

App 8.A    Written Enrollment Decision Notice 

App 8.B    Dispute Review Guide 

App 9.A    Unaccompanied Youth Eligibility 

Flowchart Part 1 

App 9.A    Unaccompanied Youth Eligibility 

Flowchart Part 2 

 

App 10.A   Suggested Guidelines for a Parent      

Agreement 

App 11.A    McKinney-Vento Law and 

Guidance Related to Collaboration 

App 11.B    Collaborations Required by Law 

App 11.C    Basic Tips for Collaboration 

App 12.A    Presenter Tips 

App 12.B    Common Signs of Homelessness 

App 14.A    McKinney-Vento Subgrant      

Authorized Activities 

App 15.A   Template of Quadrants to 

Determine Priorities 

App 15.B   Top Five List 

App 15.C   School Level Point of Contact 

Information 

App 15.D   Needs Assessment Worksheet and 

Summary 

App 15.E   Sample Barrier Tracking Form 

Toolkit Appendices 
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Table 1.1   Brief History of the McKinney-Vento Act 

Table 2.2   Understanding the Homeless Education 

Program in My LEA 

Table 2.3   Key Role Groups and Agencies to Contact 

Table 8.1   Common Disagreements 

Table 8.2   Diffusing Disputes: Issues and Strategies 

Table 10.1 Challenges and Strategies for Working with 

Homeless Parents 

Table 11.1 Levels of Collaborative Effort 

Table 14.1 Guiding Questions for McKinney-Vento 

Subgrant Expenses 

Table 15.1 Covey’s Quadrants 

Toolkit Tables 
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Strategies for Using the Toolkit 

 PRINT THE ENTIRE TOOLKIT & CREATE A 
BINDER AS A DESK REFERENCE 

 Browse the Liaison Toolkit OFTEN 

 Read one section at a time in more detail 

 Use a highlighter or Post-It Notes to label 
important sections and/or flag items of use 

 ADD TABS FOR MDE & LEA ITEMS & NOTES 

 Refer to the Toolkit frequently to check decisions  

 Leave the Toolkit for any future District Liaisons 
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Brief History of the McKinney-Vento (MV) Act 
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McKinney-Vento (MV) Homeless Assistance Act 

 Reauthorizes the McKinney Act originally enacted 

in 1987 - now Title X, Part C of the ESEA (NCLB) 

 Provides states with funding to support local 

grants and statewide initiatives. (75% to LEAs) 

 Requires educational access, attendance, and 

success for children and youth experiencing 

homelessness 

 Requires every public school district to designate 

a local MV Homeless Education Liaison 

 Outlines responsibilities for local liaisons 
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McKinney-Vento Act: Success 

 Comparable services 

 Parental involvement 

 Liaison collaboration between social 

service agencies and school districts 

 Restriction of the segregation of 

homeless students 

 Support of Title I Program 
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McKinney-Vento Act: Enrollment 

Requires public schools to immediately enroll 

students experiencing homelessness, even when 

lacking:  

 Proof of residency 

 Guardianship papers  

 Birth certificates, school records, or other docs 

 Medical records, including immunization records  

 Required dress code items, including uniforms 
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McKinney-Vento Act: Enrollment 

 School placement 

o School of origin, if the parent wishes & feasible 

o School in area of current residency 

 Educational rights posted 

o In all public schools 

o In the community 

 Access for unaccompanied youth  

 A dispute-resolution process 
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McKinney-Vento Act: Attendance 

 Transportation 

o District must provide transportation to homeless 
students, on request, even if not provided to other 
students 

o School of origin and school of residence must  agree    
on transportation arrangement or share costs equally 

 Attendance officers – to support attendance of 
homeless students 

 Truancy laws – apply differently if homelessness    
is reason for absences 
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Identify Enrollment Barriers 

“RED FLAGS”  
 Potential barriers for students who meet 

the definition of homeless: 

 Birth certificates 

 Tuberculosis testing 

 Social Security card   

 Immunization and medical records 

 School records  

 Proof of residency 
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Take Action to Remove Barriers 
 Review and revise LEA policies and practices       

that pose barriers to homeless students 

 Suggestions to ensure guidelines comply with the 
McKinney-Vento Act: 

o Conduct awareness training for school staff –  
• Enrollment personnel & school secretaries 

• Food service & maintenance staff 

• Bus drivers 

• Counselors 

• Teachers & paraprofessionals 

o Offer alternatives to substitute for required documents 

o Identify school/district responsibilities mandated  

in legislation 
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LEA Requirements in the MV Act  
The McKinney-Vento Act provides a number of 
LEA requirements for serving homeless children 
and youth in 42 U.S.C. §11432(g)(3):  

Universally, LEAs must  

 designate a staff person to carry out the duties 
described in the McKinney-Vento Act as the local 
homeless liaison;  

 continue the student’s education in the school of 
origin or a local public school that stably housed 
students in the area are eligible to attend; and  

 make school placement decisions based on the best 
interest of the child or youth. 
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LEA Requirements in the MV Act  
Best interest provisions require LEAs  

 to keep a homeless child or youth in the school of origin, 
to the extent feasible, except when doing so is contrary 
to the wishes of the student’s parent or guardian;  

 to provide a written explanation, including a statement 
regarding the right to appeal, to the parent or guardian   
of a homeless student or to an unaccompanied  
homeless youth, if the LEA sends the child to a school 
other than the one requested  

 to ensure, in the case of an unaccompanied homeless 
youth, that the local liaison assists in placement or 
enrollment decisions and considers the views of the 
youth  
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Regarding enrollment and records, LEAs must  

 immediately enroll the child or youth, even 
without records that are normally required  

 contact the school last attended for relevant 
records  

 assist with obtaining immunizations or 
immunization records  

 make records available in a timely fashion 
when the child or youth enrolls in a new 
school or LEA  

 

LEA Requirements in the MV Act  
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To mediate enrollment disputes, LEAs must  

 enroll the child or youth in the school in which 
enrollment is sought, pending the resolution of 
the dispute 

 refer the child, youth, parent, or guardian to the 
local liaison to carry out the dispute resolution 
process  

 ensure liaisons assist an unaccompanied youth 
during the dispute process  

LEA Requirements in the MV Act  
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Comparable services provisions require LEAs  

 to provide services comparable to those 
received by non-homeless students  

 to set aside Title I funds to provide comparable 
Title I servicers to homeless students attending 
non-Title I schools in the district 

 
Coordination provisions require LEAs  

 to coordinate with local social service and 
housing agencies 

 

LEA Requirements in the MV Act  
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Local Homeless Education Liaison 
Responsibilities 

 Meet state recommendations for liaison 
training and capacity (Session at this conference!) 

 Promote school and community awareness 

 Collaborate with local agencies/organizations 

 Ensure -  

o Identification of homeless students 

o Full and equal access to services,      
including appropriate referrals in district    
and community 
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Local Homeless Education Liaison 
Responsibilities (Continued) 

 Ensure: 

o Parents/guardians/youth are informed of 
educational rights, including transportation 

o Unaccompanied youth are informed of rights 
and assisted with enrollment 

o Compliance with state’s dispute resolution 
process 

 Get homeless students enrolled! 
 

25 



MV Liaison Resources 

 National Center on Homeless Education (NCHE) 

 National Association for the Education of 

Homeless Children and Youth (NAEHCY) 

 MDE’s Homeless Education Program 

 Michigan’s Campaign to End Homelessness 

 Michigan Coalition Against Homelessness 
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National Center On Homeless Education 
(NCHE) 

The NCHE is funded by the US Dept. of Education and 
serves as the Department's technical assistance and 
information center for the federal  Education for 
Homeless Children and Youth (EHCY) Program. 

 Research, resources and information to address 
the educational needs of children experiencing 
homelessness 

 Supports educators and service providers by 
producing training and awareness materials 

 Provides training at regional and national 
conferences and events 
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NCHE has a 

full library of 

resources by 

topic! 

 

 

NCHE also 

has PPTs that 

you can 

personalize 

and use to 

train your 

district staff! 
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    National Association for the Education of 
      Homeless Children and Youth 
        (NAEHCY) 

 NAEHCY is the only professional organization 
specifically dedicated to meeting the educational 
needs of children and youth experiencing 
homelessness.  

 NAEHCY provides professional development, 
resources, and training support for anyone and 
everyone interested in supporting the academic 
success of children and youth challenged by 
homelessness.  

 NAEHCY also engages in federal policy advocacy 
to strengthen policies and resources for homeless 
children, youth, and families.  
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MCAH is also 

presenting a 

session on 

collaboration 

with MV Grant 

Coordinators 

at this 

conference! 
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Contacts (Please contact in this order) 

 Your MV Regional Grant Coordinator 

 MV Homeless Education Monitors 
Jon Behrens    behrensj@michigan.gov  

Ray Leighton    leightonr@michigan.gov  

Susan Whitener whiteners@michigan.gov  

 Michigan Department Of Education  
Office of Field Services, Special Populations Unit 
MV Homeless Education Program   
Pam Kies-Lowe, State Coordinator for Homeless Education 
kies-lowe@michigan.gov 
517-241-1162 
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